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3a KOHTPOJIHATA NEeHHOCT Ha 3aMeCTHHK-AUPEKTOPA 1o aAJMHUHHCTPATHBHO-CTONAHCKA

pefinocT 3a yueGHata 2026/2027 roquna

I. Iles1 HA KOHTPOJIHATA JAEHHOCT

Ch31aBaHe Ha YCIOBHUS U OCHTIYpsIBAaHE HA YUMJIMIIHO HMUBO Ha NPABUIIHOTO BOACHE U ChXPAHABAHC
Ha (MHAHCOBaTa W TPYNOBONpABHA [IOKYMEHTALMs, CMa3BaHE W M3MBIHCHUC HA Kooexca na
mpyoa, lIpasunnuka 3a ebmpewnus. mpyoos peo, IIpasuinuxa 3a ocucypasare na 30pagoCIO6HY U
Gesonacnu ycnoeus Ha 6v3numanue, obyuenue u mpyo, CNia3BaHe HW3HUCKBAHUATA MO MOXAapHa

0e301acHOCT U TOTOBHOCTTA NpH Bb3HUKBAHE Ha OencTBUS, aBapHuu U KaTaCTpO(bl/l.

III. OGeKT ¥ npeaMeT HAa KOHTPOJIHATA IeHHOCT

Ha KOHTpOJI OT CTpaHa Ha 3aMECTHUK-IUPEKTOpa IO aJMUHUCTPATUBHO-CTOMNAHCKATa JIEMHOCT

noajexar:

1. PaGorara Ha aJIMHUHUCTPATUBHUS, IOMOLIHHS U o6cny>1<8amvm nepcoHall.

1.1 Texnuuecku cekpemap:

® HpaB]dIIHOTO BOJIECHE MW CbXpaHCHHWE Ha JHEBHHUK 3a BXoJdlla U HU3Xo[daula

KOpECINOHACHLIHA.

« TIpaBunHO BOJIeHe HA KHUraTa 3a pErMCTpUpaHe 3aroBeiuTe Ha IMPEKTOpa.

b HpanmHo o@aopmsme Ha JOKyMeHTalusITa, CBBbp3aHa C II0JI3BaHEeTO Ha OTIIyCKM — IUIaTE€HW,
HeIUIaTeHV, CJIY)K86HVI Ha IIejarormdaecKus v HelleJarorm4ieckKu rrepcoHall.

L HpaBVUIHOTO BOJIEeHEN CbXpaHeHMe Ha OJOKyMEHTalVsITa 110
TPYAOBO-IIpaBHUTE OTHOIIEHV C IIepCcOHasIa.

¢ IIpaBWwIHOTO BOZIEHE VI BIIMICBAHWSITA B TPYAOBUTE KHVDKKI Ha II€pCcoHaIa.
¢ CrhaspaHeTo Ha M3VCKBAHUATA 3a GE30IIaCHOCT Ha TPy, IPOTUBOIIOKapHaTa Hapesioa.

1.2. Kacuep - domaxum:

® HpaBT/UH-IOTO pa3xoAaBaHe " OTUMTAHeTO Ha IIOCThIUIeHMS OT: M3TEITIEHW OT OaHKOBaTa
CMeTKa CyMV, JapeHVIsd, CIIOHCOPCTBa V1 IPYTUL.

¢ VIsmoweIHeHMeTO Ha JeVIHOCTHM, CBbp3aHV C TEKYIIIN 1 OCHOBHV PEMOHTL.

= OTanrraHeTo Ha eJlL. eHeprvi, TOIUIOEHEepIVs M BOMIaA.
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* CHabpsBaHeTO Ha YUWIIIETO C YIVUTUIITHA ydebHa TOKyMeHTar s,

*  CpOTBeTCTBUE C M3VCKBAHVISITA Ha CIIVICBITVATE 3a M3IUIATEHVI CTUTICHIIIATL.

¢ IIpaBwIHOTO BOIeHe Ha KacoBaTa KHTA.

*  ChbxpaHsBaHeTO 11 ONa3BaHETO Ha MaTepUaTHITe aKTBIA

e CuabmgBaHeTo ¢ HeoOXOIMMIITE MaTepuasiv I KOHCyMaTVBL.

* Cria3BaHe M3VMCKBaHMSTA 32 0€30MIaCHOCT Ha TpyAa v IPOTUBOIIOXKapHaTa Hape/oa.

*  OTtunrane Ha KOMaHAVIPOBBUYHWMTE pasxomy Ha 1iepcoHasia.

1.4. Omuemnurx HTB:

% HpaBT/IJIHOTO BOJeHEeHa JIMYHWUTE Aela Ha IIeJarormyecKmre
CIIeIMaIMCTV ¥ HellegarormayecKims TIEpCOHAI B YYVJIMIIIETO.

e HpaBVU]I—IO ocbopMsme Ha JOKyMeHTalllsTa, CBBbp3aHa C IIOJI3BaHeTO Ha OTIIYCKW - IUIaTE€HU,
HeIUTaTeH!, CJIy)Ke6HI/I Ha I1eJarorm4ieCcKvsi v HellegarormyeckKim IIepCcOHaJI.

¢ TlpaBumoTo BOTIeHe CbXpaHeHWe Ha IOKyMeHTaIysITa 10
TPY/IOBO-IIPaBHUTE OTHOIIEHVIS C IIePCOHAJIa.

*  IIpaBnmiHOTO BOJIEHE ¥ BIIVICBAHVASITA B TPY/IOBITE KHVDKKY Ha IIePCOHATIA.
¢ CrassareTo Ha M3VICKBaHWMATA 3a Ge30IIACHOCT Ha TP, IIPOTUBOIIOKapHaTa Hapesba.

*  CBHOTBETCTBUETO C VI3VICKBaHMsTA Ha Mon6vrre-ne1<napauvm Ha YyUYeHUMIIUTe 3a CTUIIEHOUM 1
IIPVIIOXKEHWTE KbM TIX AOKYMEHTI.

¢ IlpaBwaHOTO BOfIeHe Ha KHUTATa 3a PErvCTpUpaHe Ha GOTHIYHIATE JIVCTOBE.
* CnassaneTo cpokoBeTe 3a I1oj1aBaHe Ha GomHVIHMTe JIcToBe KM HOVL
1.5. Xueuenucmu:
¢ CmasBaHeTo v M3ITb/IHeHeTo Ha [TpaBiHyKa 3a BHTPeI s TPyIOB per,
¢ TlommspixareTo Ha XvTVeHaTa B yUVMIIMIIHATA CTPaja U IIPUIEKAIIATE KbM Hesl TUTOTIIA.
¢ CrassaHeTo Ha Ipe[IICaHVsITa Ha Pervionamsara 3apaBHa MHCIIEKIIVSL.
¢ IlopmbpkareTo 1 OMassaHeTo Ha YIVIVIITHOTO MMYTIECTBO.

* CmassaneTo Ha M3VCKBaHVATa 3a Ge30I1aCHOCT Ha TPy/ia I IIpaBIIaTa M HOPMMATe 3a
roxkapHa 6e301racHoCT.

1.6. Pabomuux nododpsxxka:

e VsmeiaHeHMeTO Ha JIEeVIHOCTH, CBBpP3aHV C I3BbpPIIBaHe Ha TEKYIIIN V1 OCHOBHV PEMOHT.
¢ Cra3BaHeTo Ha TpyaoBaTa OUICHIMIUIMHA.
*  VsmeiaHeHMeTO Ha TPYZAOBUTE 3aIbJDKEHMSI 110 [JTHXXHOCTHA XapaKTepucTuKa.

*  CrassaneTo Ha M3VCKBaHWATA 3a Ge30MMaCHOCT Ha TPy 1 IpaBIIIaTa i HOPMUTE 3a
ro>kapHa 6e30I1acHOCT.
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1.7. HeBsopsxKeHa oxpana:

¢ (CrasBaHeTO Ha 3ab/DKeHMsITa CbIJIaCHO HpanmI/[Ka 3a BbTPENIHIA TPYAOB pea "
UTBXHOCTHATa XapaKTeprCcTvKa.

¢ (CriasBaHeTO Ha M3VCKBaHVIATA 3a HPOHYCKaTeJ’H-II/Iﬂ PpeXuM B yawIvimeTo.

9. Pabomama na nedazozuuecikume cneyuasucmu 8 yuusuwe (camo npu usnsinenue na
onpedeseri 0euHoCmu):

CrasBaHeTO Ha M3VMCKBaHMATa 3a IIPOITY CKaTeTHVIA pexnmM B Y49vIIVIIIETO.

o CrraspaHeTo Ha 3arb/DKeHusITa ChIVIacHO ITpaBiuIHIKa 3a BETPEIIHL TPYAOB Pell
IUTBKHOCTHaTa XapaKTepuCTKa.

3 BOﬂEHeTO " CbXpaHsBaHETO Ha TOKYMEHTAaIVIsAT a I1I0 TPyAOBOIIpaBHM OTHOIIIEeHMA C
IepcoHaia.

4. CHaO1BaHeTO Ha YIVITUITIETO ChC 3a/[b/DKUTETHATa yaeOHa 1 Y IVITMIITHA IOKY MEHTary,
y4eOHO-TeXHITIeCKV CPeJICTBA U MaTepuaIi.

5. Crassatie Ha V3VICKBAHVISITA 3a GE30IIaCHYI yCTIOBYS Ha BB3IIUTaHVie, O0ydervie 1 TPy
CITasBaie Ha M3VICKBaHMsITa Ha PaitorHa ciryx06a ,[IoxapHa 6e30ImacHOCT 1 3aIliiTa Ha
HaceJIeHyeTo” ; TOTOBHOCTTA 3a IeVICTBYe IIpy OefIcTBIs, aBapyu 1 KaTacTpodu.

6. TTomTbpIkaHeTo, PasIMpsABAHeTO ¥ Ola3BaHeTo Ha MaTepuaHaTa Ga3a; M3II'B/THEHUEeTO Ha
TEKyIIJTe ¥ OCHOBHWTE PEMOHTL.
IV. Metoam v popMy Ha KOHTPOJI

Hanpnmep:
e HabmopgeHMe;
*  TpoydBaHe VI aHAVM3 Ha JOKYMeHTalIVL,

e ODOCBHXIAHE.
3aMeCTHUK-IUPEKTOPBT 11O aJIMMHMCTPATUBHO-CTONIAHCKaTa IEeMHOCT M3BbpIIBa
IIpeBaHTVBEH, TeKYIIl 1 rrocsieaBarll KOHTpOJIL.
V. I'paduk Ha KOHTpOIHATA eVIHOCT Ha 3aMeCTHUK-IMPEKTOopa II10 aJIMUHMUCTPATUBHO-
cToraHcKara JeviHOCT

IIpoBepeHu

i Cpok

AcnexkTH/npeaMeT Ha KOHTPoJIa

[IpaBUHOTO BOJCHE W CbXPaHEHME Ha AHEBHHMK 32 TexH. cekpeTap | HOEMBpH, MapT, OHH
BXOAIIA M U3XO0S11A KOPECTIOHACHLIUA

[IpaBu/IHO BOJICHE HA KHMIATa 32 PErHCTPUpPaHe TexH. cekperap JieKeMBpH, Mait
3aroBeIMTe Ha AUPEKTOpa

TTpoBepka Ha BOJEHETO ¥ CbXPaHsBAHETO HA TexHuuecku HOEMBPH, arpul
JIOKyMEHTALHsATa N0 TPYOBO NPaBHHU OTHOLICHUA c cekperap

nepcoHaja

[To/13BaHETO Ha OTITYCKHU — IUIAaTeHHU, HETUIaTCHH, ciryKeOHH Oruernuk HTB HOEMBpPU, MapT,
Ha 1eJarorMueCcKUTe CIIeLMAIMCTH U HEMEAarorniecku Maii, oau

TnepcoHal
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M3aBaneTo Ha 3anmoBey MpH MOJ3BaHETO HA BUpoBeTe | OTYETHHK HOEMBPH, MapT,
OTITyCKU HTB Mai, 1o1au
[IpoBepka Ha BOAEHETO M MOMBJIBAHETO HA TPYAOBUTE | OTUETHHK CENTEMBPH, FOJIH
KHW)KKH Ha TNepcoHala HTB
ITpoBepka nMuHMUTE Nesia Ha NepcoHaa OtueTHUK | sHyapw, anpui
HTB
IlpoBepka Ha monba-nexnapauuure 3a cTHneHguM ¥ | OTYETHMK | OKTOMBpH,
NPUTIOKEHNUTE KBM TAX JOKYMEHTH HTB dbeBpyapu
[IpaBunHo BoseHe Ha KHMrara 3a peructpupaHe Ha | OTUETHHMK HOEMBDH,
OOJIHUUHU JTIUCTOBE HTB (beBpyapwu, maii
CnazeaHe cpokoBeTe 3a rMoJaBaHe Ha OONHUYHMTE| OTYETHUK CeNnTeMBpH,
Jqucrose kbM HOU HTB siHyapH, Maii
CnasBane usnckBaHusATa 3a GesomacHocT Ha Tpysa u | Kacuep- anpwui,
NpaBujiaTa ¥ HOPMUTE 3a MoXkKapHa 6€30MacHOCT JIOMaK1H 0JIH,
CEeNnTeMBpHU
Pasxo/BaHe M OTUMTaHe HA MOCTBIIEHHUS OT: U3TETJIEHH Kacuep- | deBpyapu, anpun,
OT OaHKOBaTa CMeTKa CyMH, JapeHHs, CTIOHCOPCTBA U JAOMaKHH | FOHH, CENTEMBPH,
JApyru ' JEKEMBpHU
Oruutane €. eHeprus, TOIIMHHA EHEPrusi U BOja Kacuep- €XKEMEeCEUHO
JOMaKWH
CHabasBaHe Ha IMMHa3MATa C YYWIHILHA W yueOHa Kacuep- Maii, cenTemMBpH
JOKyMEHTaLHsl JIOMaKuH
CHabasBaneTo ¢ HeOOXOAMMUTE MaTepHaNy 1 Kacuep- |anyapu, anpun,
KOHCYMAaTUBH JIOMaKuH CenTeMBpH,
HOEMBpHU
OrynTaHe Ha KOMaHAMPOBBLYHMTE Pa3XOIH Ha nepconana | Kacuep- |nekemBpwu, anpui,
JIOMaKuH 1011
[IpoBepka Ha cbXxpaHsBaHeTo M OTa3BaHETO Ha| Kacuep- aBrycr, Mai
MaTepuaaHUTe aKTHBU JOMaKHH
[IpaBunHo BoJeHe Ha kacoBarta KHMra Kacuep- |anpun, ronu,
JOMaKWH | OKTOMBpPH
IIpoBepka Ha ciMchLMTE 32 M3NIaTEHN CTUNEH UK Kacuep- JE€KEMBDH, anpui
JOMaKUH
CniazBaHe U u3nbiHsABaHe Ha [IBTP XUTHEHHUCT | OKTOMBpH, MapT, 10J11
CnasBane Ha npeanucanusTa Ha Pernonannara 3ApaBHa | XWIMEHUCT | CeNTeMBpH,
UHCIEKLUS sIHyapH, anpuiI
[lonabpikane 1 onassane Ha y4HIMIHOTO MMYILLECTBO Xurnenuer | JlekeMBpu,pepyapu,

Mai
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B YUMJIMLLETO.

[ToaabpkaHe Ha XWUrMeHaTa B yYWJMIHATA crpaja U | XWUTMEHUCT CEeNnTEMBpPH,
NpUJICKALUTE KbM HEA IJIOLIHA sIHyapu, MapT, Ma,
aBrycT
CriazBaHe M3UCKBaHMATA 3a OE30MacHOCT Ha TpyJda M | XWIHMEHHUCT |ampui, KJiu,
npaBuiiaTa 1 HOPMUTE 3a N0XKapHa 6€30MacHOCT CenTeMBpH,
HOEMBpPH
[IpoBepka Ha M3MBJIHEHHETO Ha TEKYyIlM W OCHOBHHM | PabGOTHHMK | CENTEMBpH, anpui
PEMOHTH NOAJIPBKKA
Crna3BaHe Ha TpyA0BaTa JUCLMUIIMHA PaGOTHHUK |OKTOMBpH, MapT, 10/
NoIPBKKa
W3biHEeH)e Ha TPYIOBUTE 3aIbJDKEHNU M0 JTbKHOCTHA |  PaboTHHK |  IekeMBpH,
XapaKTepUCTHKa noyipmKKa | peBpyapu, Mai
CrasBaHe M3MCKBaHMATAa 3a Oe3omacHocT Ha Tpyna u| PaborHuk anpu,
npaBuIaTa i HOPMUTE 3a NOXKapHa 0e30MacHoCT MOAAPHIKKA | CENTEMBPH,
HOEMBpH
Cnaspane W u3nbiHenue Ha [IBTP u anbxHOCTHATaA [Tazay OKTOMBpH, MapT,
XapaKkTepuCTUKa HEBBOPBIKE- IO
Ha OXpaHa
Crna3BaHe W3MCKBaHUATAa Ha IpPOIYCBATE/IHHUA PEXHM B [Ta3au CeNTEeMBpH,
YUYHJIMLIETO HEBBOPBIKE- | IEKEMBPH, MapT, Mait
Ha OXpaHa
CriazBaHeTo Ha 3aabbkeHusiTa cbriacHo [paBuiHuka e Esemeccuro
ha BBLTpELIHHMs TPYIOB Pel M UIbKHOCTHATA AL
XapaKTEpUCTHKA.
TOMB
Crnia3BaHETO Ha U3MCKBAHUATA 3a MPOIYCKATEIHUA PEIKUM Ipenonasa | ~OKTOMBDH,
tenure | deBpyapu, IOHH

VI. OTunTaHe Ha pe3yJITaTUTe OT IIPOBEpKUTE:

. OCBIIECTBEHMST KOHTPOJI Ce PerucTpypa B KHUTA 32 KOHTPOJTHATA [IEMHOCT Ha
3aMeCTHVIK-IMPEKTOpa 110 aIMIHVCTPAaTUBHO-CTOIIAaHCKATa [IeVHOCT.

= PGSYJ'ITaTI/ITe OT IIPpOBEpPKUTE Ce oTpassdBaT B KOHCTaTMBHM IIPOTOKOJIN, KOUTO
BKJTIOUBAT: KOHCTATalluy, W3BOAM, IIPEIOPDBKH, CpOK 3a OTCTpaHsBaHE Ha

yCTaHOBEHN MIPOITyCKI 1 HepeTHOCTN.

° HpI/I KOHCTaTUpaHV IIPOITyCKI " HEPeITHOCTN! Ce M3TOTBA OOKIIAa 0 OVpeKTopa
Ha Yy4YWINIIETO C oren HpenaneMaHe Ha I10C/IeIBaIl JeVICTBUA.
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+ Ilepmomuuno ce mpencrapar gokinaay npen I1C (mamp. B kpast Ha IbpBust yuebeH
CPOK, B Kpas Ha ydeOHaTa roiHa) 3a pesysITaTuTe OT OCBIIECTBEHMsI KOHTPOTI,
KOHCTaTMpPaHWUTe IIPOIyCKM, Halelsd3aHM MepKM 3a ONTUMM3MpaHe Ha
IIpoBepsIBaHNTe JIeVTHOCTIA

Hacrogmmsar mraH e IpefcTaBeH 3a 3allO3HaBaHe Ha IIeJarOIMYecKus eKMIl Ha
3aceranme Ha Ilemarornmueckms cber (mporokor Ne ....../......09.2026 1.) 1 yTBBpIEH
cbe 3anoBert Ne PI1-10-8/15.09.2026 r.

KAMEJIVISI IOPITAHOBA

3amecmuuk-oupexmop no ACII



