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IJIAH

3a KOHTpoOJIHATA JIEHHOCT HA 3aMEeCTHUK-AHPEKTOPA 110 AJIMHHHUCTPATHUBHO-

CTOMAHCKA JIeiiHoCT 3a yyeOHaTa 2025/2026 roanna

I. Iles1 Ha KOHTpOIHATA JAeiiHOCT

Chb3naBaHe Ha yC/IOBHS M OCHIYpsiBAHE HA YUYMJIMIIHO HHBO HA NPABHIHOTO BOJCHE M

CbXpaHsBaHE Ha (bHHaHCOBaTa A TPYyJAOBOIIpaBHA JOKYMCHTAIMs, ClIa3BaHE U H3ITBbJIHEHUE HA

Kooekca na mpyoa, lpasuinuka sa evmpewnus mpyoos peo, Ipasuinuxa 3a ocuzypasane Ha

30pa(§OCJIOGHU u bezonacmu YCIo6Usl HA 6b3numdanue, ()6yll€HLl€ u mpy(), CIIa3BaHC M3HUCKBAHUATA

10 MO’KapHa OE30MaCHOCT 1 FOTOBHOCTTA NPH BH3HHKBAHE HA OE/ICTBUS, aBAPHH H KATACTPODH.

II1. OGeKT M NMpeMeT HA KOHTPOJIHATA JACHHOCT

Ha KOHTpOJI OT CTpaHa Ha 3aMCCTHUK-IUPEKTOpA 110 aIMUHUCTPATUBHO-CTOIIAHCKATA JEWHOCT

IIOJJICXKAaT:

1.

PaGorara Ha AIMUHHUCTPATHUBHUS, [IOMOIIHHUS U o6cny>1<3aum51 [epcoHal.

1.1 Texnuuecku cexkpemap:

HpaBl/IHHOTO BOJICHC W CBXpaHCHHME Ha [JHEBHUK 3a BXOIAllAa U H3XO11Ia

KOPECITOHACHIIUSI.

HpaBI/IIIHO BO/ICHC Ha KHUTIaTa 3a perucTpupaHe 3aloBEIUTE HA JAUPEKTOpA.

HpaBVUIHO OClDOpMSIHe Ha JOKyMeHTallysiTa, CBBbp3aHa C II0JI3BaHeTO Ha OTITYCKW - IUIaTeHU,
HelUlaTeH!, CHy>I(e6HVI Ha ITeIarOrm4eCcKrs M HelleJarormuecKm IIepcoHarl.

HpaBI/UIHOTO BOIeHe CbXpaHeHMe Ha AOKYMEHTAaLVsTa 110
TPYAOBO-IIPpaBHUTE OTHOIIICHWS C ImepcoHasIa.

HpaBI/UIHOTO BOJIeHe 1 BIIMICBaHMATa B TPyAOBUTE KHVDKKIM Ha ImepcoHasia.

CriasBaneTo Ha M3MCKBaHMsTa 3a 5E30IIACHOCT HA TPY/I, IIPOTMBOIIOKapHaTa Hapeyoa.

1.2. Kacuep - domarxun:

[TpaBniHOTO pasxofiBane ¥ OTYUTAHETO Ha TIOCTHIVIEHNS OT: M3TErTIeHN OT DaHKoBaTa
CMeTKa CyMI, /IapeHisi, CIIOHCOPCTBA V1 IPYITA.

M3mrbiHeHmeTo Ha JeVIHOCTHU, CBBbP3aHN C TeKYIIU M OCHOBHU PEMOHTMN.

Otunranero Ha eJl. eHeprs, TOIUIOCHEePIVIA M BOJA.
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e CHa6J_I$IBaH€TO Ha y‘IVUH/II_U;ETO C yunwIiiiHa " yqe6Ha )IOKYMGHTaHVLSI.

e  CpoTBeTCTBUE C M3MCKBAHMSITA HA CIIMCBHIIUTE 3a M3IUIaTeHV CTVITIEH IV

o HpaBI/UIHOTO BOJIeHe Ha KacoBaTa KHUIa.

® C’bXpaHSIBaHeTO ¥ OIla3BaHETO Ha MaTepuaIHNnTe aKTUBIIL.

® CHa6)1$IBaHeTO C HGOGXOHVIMVITE MaTepuain 1 KOHCYMaTWBI.

¢ (CrrasBaHe M3MCKBaHMAITA 3a DesorracHOCT Ha Tpyda n HpOTVIBOHO)KapHaTa Hapen6a.

¢ OtunraHe Ha KOMaHAVPOBBUHMTE pa3sxodn Ha IrepcoHasa.

1.4. Omﬁemuux HTB:

e HpaBVUIHOTO BOIeHeHa JINMYHUTE Jgeila  Ha rmegarormuyeCcKmTe
CIIeIMaJIVICTU ¥ Helledar orm4yeCcKr IepcoHall B YIVINILETO.

e HpaBT/UIHO OClDOpMSIHe Ha JOKyYMeHTalllTa, CBbp3aHa C I10/I3BaHeTO Ha OTITYCKM — IUIaTeHW,
HelUlaTeHWN, CJ'IY)I(Q6HVI Ha Iegarormyecks v HeregarormiecKn repcoHarl.

e HpaBI/U'IHOTO BOJIeHEe ! CbXpaHeHre Ha AJOKyMeHTalyeiTa 110
TPYyAOBO-IIpaBHUTE OTHOIIeHW: C IIepCOoHasIa.

2 HpaBVUIHOTO BO/I€HE ¥ BIIMICBaHVATA B TPYAOBUTE KHVDKKI Ha I1epcoHasia.
e (Cra3BaHeTO Ha M3UCKBaHMATA 3a Oe3oracHOCT Ha TpyA4a, l'IpOTVIBOI'IO)KapHaTa Hapen6a.

¢  CpOTBETCTBMETO C M3VMCKBaHVATA Ha MOH6VIT€-):I,€KHapaI_II/H/I Ha yUYeHunIuTe 3a CTUIIeH I 1
MIPWIOXKEHUTE KbM TAX JOKYMEHTU.

« IIpaBWIHOTO BOfIeHe Ha KHWTaTa 3a perucrpupane Ha OOTHIIHNTE JINCTOBE.
«  Cria3saneTo CpoKoBeTe 3a HojiaBate Ha GormryraamTe mmctose Kby HOVL

1.5. Xueuenucmu:
o Cra3paHeTo 1 M3ITb/THeHMeTO Ha [[paBniHiKa 3a BETPeIHVA TPYL0B Pell.
 TMomrbpkaHeTo Ha XUI'VieHaTa B yIVIMIIHATA Crpajia Y IIPUIIeKAIINTe KbM Hes IIOIN.
« CnassaHeTo Ha IIpe/iIIVicaHusATa Ha PervioHaHaTa 31pasHa MHCIICKINA.
+ TlomappKaHeTOo M OMa3BaHeTO Ha YUVIIMIIHOTO MMYIIECTBO.

o CrasBaHeTO Ha M3VMCKBaHMATA 3a 0€30I11aCHOCT Ha TPy/ia U IIpaBuyiaTa vt HOpMIUTE 3a
rokapHa 6e3011acHOCT.

1.6. Pabomnux no00psxKKa:

® V31re/IHeHeTo Ha JIeTHOCTH, CBBpP3aHIM C M3BbpIIBaHe Ha TeKyIm n OCHOBHM peMOHTIL.
¢ (Cra3BaHeTO Ha TpyAaoBaTa JAVICOUILIVIHA.

e VI3mreTHEeHMETO Ha TPyAOBUTE 3a/IbJDKeHMS 110 JJTHKHOCTHA XapaKTepVICTV[Ka.

i~ L e e e IMRTTTTA TA TTIVADIAITATA I LIODDAIATE A
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1.7. HeBsopwixena oxpana:

Crraspaero Ha 3a/l'bTDKeHMATa ChbITIaCHO HpaBVUIHVIKa 3a BPTPeIIHNs TPYyAoOB pen n
JTbXKHOCTHaTa XapaKTepucTmka.

CnasBarero Ha M3MCKBaHMsTa 3a IIPOITyCKaTe THVIA PEX1M B YUYWINILIETO.

2. Pabomama na nedazozuueckuine cneyuasucmu 6 yuiauue (camo npu usnsamenue Ha
onpeodeseru 0eitHocHiL):

o CrasBaHeTo Ha VIBVICKBaHVIsTaA 3a ITPpOITyCKaTeJTHWA pexrmMm B Y‘IVUIVH_HGTO.‘

L Criassazero Ha 3aIbJDKeHMATa ChITIaCHO HpaBVUIHVIKa 3a BPTPeIIHMs TPYAOB pen 1
JJTBXKHOCTHATa XapaKTepncTmka.

3. Bozenero 1 chxpamsiBaHeTo Ha JI0KyMeHTAIASITA IO TPYIOBOIIPABHY OTHOIIIEHVSI C
IlepcoHaria.

4. CHa6,H,$IBaHeTO Ha yumInieTo CbC 3ab/DKMUTeTHaTa yqe6Ha " y9niIvIiHa HOKyMEeHTAaIIVs,
y‘I€6HO—T€XHVI‘-IeCKVI Cpeacrea m MaTepurasi.

5. CriasBare Ha M3MCKBaHVisTa 3a Ge30TIACHM yC/IOBHS HA BH3ITMTAHIIE, oByuenme u Tpy;
ClIasBaHe Ha VM3VICKBaHWATa Ha ParionHa ciyx06a , IToxxapaa GesorracHocT 1 3ammmira Ha
HaCe/IeHMeTO"; FOTOBHOCTTA 3a [IeVICTBIIC TPV GefICTBIASL, aBapiAL I KaTacTpodm.

6. [lomrkpikanHeTo, pasmpsBaHeTo 1 ONasBaHeTo Ha MaTepyaIHaTa 5a3a; M3ITbIHOHIETO Ha
TEKYIIUTE 1 OCHOBHUTE PEMOHT.
IV. Metoau u popmi Ha KoHTpOT
Harpumep:

* HabmoeHme;
* IIpOydBaHe M aHa/In3 Ha JJOKYMeHTaIVs;

*  obcexIane.
3aMeCcTHUK-IMPEKTOP'BT 110 a/IMVHVCTPaTUBHO-CTOIIAHCKATa IeMTHOCT U3BbPIIIBA
[IpeBaHTMBEH, TEKYII 1 ITOCIIe/IBaIl] KOHTPOI.
V. I'paduk Ha KOHTpOIHATA IEVIHOCT Ha 3aMeCTHUK-AMPEKTOpa II0 aIMMHMUCTPATUBHO-
CTOITAaHCKAaTa JIeFIHOCT

IlpoBepenn
JIHIA

AcnekTH/ipeaMeT Ha KOHTPO.JIa Cpox

[lpaBuiHoTo BojeHe M ChXpaHeHHE Ha JHEBHHMK 3a| TexH.cekperap |HOEGMBpH, MapT, FOHH
BXOJSIIIA U U3XOISIIA KOPECTIOH ACHIIUS

[IpaBuiiHO BoJIeHe Ha KHHraTa 3a perMCTpUpaHe Texn. cexperap JIEKEMBpH, Mai
3aMoBE/IMTE Ha JIMPEKTOPA

[IpoBepka Ha BOJICHETO M CHXPaHIBAHETO HA Texumuecku HOEMBPH, alpHII
JIOKYMEHTaLUsATa 110 TPYAOBO MIPABHU OTHOLLEHUS C cekpeTap

nepcoHasa

[TomsBaneTo Ha OTITyCKH — IUIATeHH, HerUlaTeHy, cinyxkedun | OrtuetHuk HTB HOEMBpH, MapT,
Ha [1e/IarOrM4eCcKUTe CIEIMATMCTH W HETIEIaroruuecKy Maii, 1011

TIEPCOHAT
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M31aBaHeTO Ha 3aIlOBe/IU IIPH IOJI3BAHETO HA BUJIOBETE OTYeTHUK HOEMBpH, Mapr,
OTITyCKH HTB Mai, 10
[IpoBepka Ha BOJEHETO W IMOMBJIBAHETO HA TPYIOBUTE OTYETHUK CENTEMBPH, HOJIH
KHIDKKH Ha [IepcoHaa HTB
[IpoBepka IMYHUTE JIE]1a Ha TIEPCOHATIA OTueTHUK | SIHyapu, arnpuil
HTB
[IpoBepka Ha MonOa—jeKiapalMuTe 3a CTUICHIMH H OTYETHUK |OKTOMBpH,
IPUIOKEHATE KbM TAX IOKYMEHTH HTB (beBpyapu
[IpaBuiiHO BOJEHE HA KHUraTa 3a PEIHCTPUPAHC Ha OTYeTHHUK HOEMBPH,
OOJIHMYHHU JINCTOBE HTB (deBpyapu, mai
CriasBaHe CpOKOBETE 3a TMOJaBaHe Ha OOJHUYHMTE OTYETHUK | CENTEMBPH,
mucroBe kbM HOU HTB siHyapH, Maii
Cria3Bate M3UCKBaHHMSTA 3a OesomacHocT Ha Tpysa m | Kacuep- arnpuil,
paBUiIaTa ¥ HOPMHTE 32 MOXKapHa 0e301macHoCT JIOMAaKHH FOJIH,
CEeNnTeMBpH
PasxojBaHe ¥ OTYHTAHE HA MOCTHILICHUS OT: U3TEIJICHU Kacuep- |deBpyapw, anpui,
oT GaHKOBAaTa CMETKA CYMH, JIapeHHsl, CIOHCOPCTBA 1 JIOMaKkuH | IOHH, CENITEMBPH,
JIpyTH JIEKEMBPHU
OTunTaHe €ll. eHeprusl, TOIUIMHHA EHePrus U BoJa Kacuep- €)KEMECEUHO
JIOMaKHH
CrabjsBaHe HA TMMHA3UATa C yYWJIMINHA M ydeOHa Kacuep- Maii, CernTeMBpU
JIOKyMEHTaLHs] JIOMAaKUH
CHabsIBaHETO ¢ HEOOXOMMHTE MATePUAIIH U Kacuep- |siHyapu, anpuii,
KOHCYMAaTHBH JIOMAaKMH CeNTEeMBpH,
HOEMBpPHU
OTunTaHe Ha KOMAHIMPOBBUHUTE Pa3xo/H Ha nepconana| Kacuep- | I€KEMBpH, alpuil,
JIOMaKUH IOJIN
[TpoBepka Ha CbXpaHABAHETO U OIIA3BAHETO na| Kacuep- aBrycr, Mau
MaTepUaTHUTE aKTHBU JIOMAKUH
I[TpaBuIIHO BOJIEHE HA KacoBaTa KHUIra Kacuep- |ampui, 10JH,
JIOMAakiH | OKTOMBpPH
[IpoBepka Ha CIMCHLKUTE 3a U3IIATCHU CTUIICH/IUH Kacuep- JICKEMBPH, allpHJl
JIOMaKHH
Cnaspane u m3nbiHsBane Ha [IBTP XUrHEHUCT |OKTOMBpPH, MapT, I0JIH
CriazBaHe HA IIpeNMcanusTa Ha PernonannaTa 3ipasHa | XUITHEHHCT | CENTCMBPH,
WHCTIEKLIUS sIHyapH, arnpull
[TopabpikaHe U ONa3BaHe HA YUYHIIMITHOTO UMYIIECTBO XUTUEHHUCT

JlexemBpu,peBpyapH,
Mai




[Mnau 3a KOHTPOJIHATA 1eHHOCT Ha 3AaMECTHHK-AHPEKTOpA Nno AAMHHHCTPATHBHO-CTONMAHCKA JIEHHOCT

B YUUJIUIICTO.

Hopabpxane na xuruenara B yuusidiHata crpaga U | XurbueHucTt CENTEeMBpH,
NPUIICKALIUTE KbM Hesl IO sHyapH, MapT, Maii,
aBryCT
Cnaspane M3MCKBaHUsTA 3a 0E30MACHOCT HA TPyAa U | XHUTHEHHUCT arpul, 10JI,
npaBujiaTa ¥ HOPMUTE 3a NoXKapHa 0€30MacHOCT CENTEMBpH,
HOEMBPH
[IpoBepka Ha W3NBIHEHMETO HA TEKYIM H OCHOBHH | PaGOTHUK | cemTeMBpH, anpu
PEMOHTH HOJUIPBIKKA
CnasBaHe Ha Tpy/l0BaTa JUCUMIIIMHA PaGoTHHK |OKTOMBpH, MapT, 1oau
MOJIPBHIKKA
V3iibiiHeHne Ha TPy I0BUTE 3aIbJDKECHHS 110 JUTBKHOCTHA |  PaGoTHUK |  mexeMBpH,
XapaKTepUCTHKA noUIpbKKa | heBpyapu, Maii
CnasBane wu3McKBaHMATA 3a 0€301MacHOCT Ha Tpyaa M| PaGoTHHK anpuI,
npaBuiaTa 1 HOPMHTE 3a TOXKapHa O€301acHOCT HOJUIPBKKA | CENITEMBPH,
HOEMBPH
CnasBane u m3nwiHenue Ha [IBTP u jurbxHOCTHATA [Tazay OKTOMBpH, MapT,
XapaKTepHCTUKA HEBBOPBHKE- 10JTH
Ha OXpaHa
CnasBaHe M3MCKBAaHMSTA Ha MPOIYCBATEHUS PEKHM B [Tazau CEeNTEMBpH,
YUHJTHILETO HEBBOPBIKE- | ICKEMBPHU, MapT, Maii
Ha oXpaHa
B eM HO
Cria3BaHeTo Ha 3a/(b/KEHMATA ChrlacHO IlpaBunnuka | TPCMOAABATE Exemecet
JMTe
3a BBTPELLHUS TPYJIOB pell U JUTHKHOCTHATA
XapaKTepUCTHKA.
IIperonaBa | okTOMBpH
CrnasBaHeTo Ha M3MCKBAHMATA 3a TIPOIYCKATETHUs pexumM | - Peloa P,
tenmute | heBpyapu, rOHH

VI. OTunraHe Ha pe3yjTaTUTe OT IIPOBEPKUTE:

*  OCBbIIIECTBEHUST KOHTPOJI Cce pervcrprpa B KHMUI'a 3a KOHTpOJIHaTa JIeMHOCT Ha
3aMECTHMK-AMPEKTOPa 110 aAMMHUCTPaTMBHO-CTOIIaHCKaTa JIeVTHOCT.

* PQSYHTaTVITe OT IIPOBEPKUTE ce OTpassiBaT B KOHCTATMBHU ITPOTOKOJIV, KOUTO

BKJIIOUYBAT: KOHCTaTaliM, WM3BOOU,
YCTaHOBEHM ITPOITYCKIM 1 HEPETHOCTM.

IIpeIrIOPbKY,

CPOK 3a OTCTpaHsBaHE Ha

L4 HpVI KOHCTaTMpaHNM IMPOITYCKM 11 HEPEJIHOCTM Ce€ M3roTBs OOKIIal 10 AVpeKTOopa
Ha yUYM/IMIIETO C OITIe ITpeIlIpreMaHe Ha I10C/Ie/IBaIlin JIEVICTBUSI.
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«  TlepumopayuHo ce mpeicTassT qoxsiasy rpen I1C (Harp. B Kpas Ha IIbPBIIS yuebeH
CpOK, B Kpasi Ha y4eOHaTa TofMHa) 3a pesy/ITaTuTe OT OCBIIECTBEHNA KOHTPOL,
KOHCTaTVMpaHUTe IIPOIyCKM, Habensd3aHn MepKM 3a  ONTMMMsVpaHe Ha
IIpOBepsIBAHNUTE [IeTHOCTM.

HacTosmusT IUlaH e IIpeicTaBeH 3a 3allo3HaBaHe Ha I1e1arornyeckus eKuIl Ha
sacemanve Ha [lemarormdeckns cbsetr (mpotokort Ne ....../.....09.2025 r.) v yTBbpIeH
cbe 3aroBem No .........c....... /15.09.2025 r.

k. KAMEJIVISI MOPITAHOBA

Samecmuuk-oupexmop no ACL
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Cpenno yunnume ,YepHopusewn XpaOdbp”
[1a060u6, pation Tpakis, ya. “Ceedunienue™ Ne9mea: 032/ 68 28 49, e-mail: office@cherhrab.com

KOHCTATWBEH ITPOTOKOJI
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nik. Kamermst Moppiatosa
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